FOOD TRUCKS

Meeting planners may book/contract food trucks to cater registered events on the USC campus.  Food trucks are subject to the same approval process as other caterers.  All required documentation (see attachment) must be sent to USC’s Central Purchasing for review and approval.  Please allow two weeks for processing.  When a food truck is being used as a caterer, the meeting planner pays the vendor for services prior to the event date.  No cash sales during the event are allowed.  To expedite the process and reduce paper use, please indicate the name of the university approved caterer in the “explanation box” in the food section of the USC Events Permit Application on the CAPS website.  Failure to list an approved vendor will necessitate additional forms and dialogue with USCHospitality.
There are only a few situations where cash sales are allowed by food trucks on campus:
· University Approved Fundraiser (Student Organizations) - The event must be approved by the Office of Student Affairs and qualified as a fundraising activity.  Please contact the Office of Student Affairs for the appropriate form and review all conditions.  If deemed appropriate, cash sales may occur, but the vendor must be approved by USC’s Central Purchasing Department and must not be in conflict with any of the retail franchises on campus.  When you bring your Fundraising Form to USCHospitality for signature, you must have the food source identified.  If you are using a food truck, they must have completed the approval process.
· Specific University Events - There are several large scale events that happen on campus throughout the year.  The existing retail units are not able to accommodate the number of visitors on the campus. In those cases, cash sales are allowed and are organized by USCHospitality. 

Please contact Transportation for their approval on the point of entry and placement of the food truck for registered events.  If the food truck will be in the inner campus area where vehicle access is restricted, please contact DPS and Fire Safety for approval.

Common Misconceptions:
· A food truck that you may have seen on campus before is an approved vendor.  Unfortunately, some organizations do not follow the proper protocol.  When they are discovered, they are made aware of the university’s policies and are made aware of the consequences of future violations.
· A food truck that you used last year is OK to use again this year.  Health permits, insurance policies, etc. have expiration dates.  Once they expire, it is the vendor’s responsibility to update with Central Purchasing.  They cannot be used until they are current.

These procedures are in place to ensure proper food safety of all students, faculty, staff, guests and visitors of the university and to maintain the university’s compliance with the contractual requirements of our retail franchise partners on campus. If you have further questions regarding the food and beverage approval process for campus events, please call 213-740-5956. 
CATERING VENDOR CHECKLIST
	
	
	COMMENTS               

	(
	CERTIFICATE OF GENERAL LIABILITY INSURANCE- $1,000,000

List the University of Southern California as an Additional Insured 

In the certificate holder section.

REQUIRED BY ALL 
	

	(
	CERTIFICATE OF AUTOMOBILE LIABILITY INSURANCE - $1,000,000

List the University of Southern California as an Additional Insured 

In the certificate holder section.

REQUIRED BY ALL
	

	(
	CERTIFICATE OF WORKERS COMPENSATION-

Workers’ compensation insurance with statutory limits if required to do so by California State law.  If the Seller is self-insured for Workers’ Compensation, the Seller will maintain a certified copy of the “Certificate of Consent to Self-Insure” issued by the State of California, 1.7.2 Department of Industrial Relations.

REQUIRED BY ALL
	

	(
	CALIFORNIA STATE BOARD SELLERS PERMIT

REQUIRED BY ALL
	

	(
	ALCOHOLIC BEVERAGE LICENSE


	Required if vendor is providing alcohol.

	(
	PUBLIC HEALTH OPERATING PERMIT (OTHER THAN L.A. COUNTY)

REQUIRED IF LOCATED OUTSIDE OF L.A. COUNTY
	

	(
	LOS ANGELES COUNTY PUBLIC HEALTH OPERATING PERMIT

REQUIRED BY ALL
	

	(
	** SERVSAFE CERTIFICATE (FOR INDIVIDUAL CHEF)


	

	(
	** PROMETRIC CERTIFICATE (FOR INDIVIDUAL CHEF)


	

	(
	** NRFSP CERTIFICATE (FOR INDIVIDUAL CHEF)


	

	(
	AUTHORIZATION LETTER FROM OWNER OF FOOD PREPARATION FACILITY


	


Please forward all documents in one attachment or package to:
Judy Hanaya

Buyer, Purchasing Services

University of Southern California

UGB 3500 S. Figueroa St., Suite 210

Los Angeles, CA  90089-8015

Tel: 213.740.8334 / Fax: 213.740.8680

Email: hanaya@usc.edu

http://www.usc.edu/purchasing

